ITEM NUMBER: C-3
DATE: 04/27/10

Atascadero City Council

Staff Report i Community Services Department

Revisions to the Cityodos Facil iMayualPol i ci

and Amendments and Additions to Fees for City Services

RECOMMENDATIONS:

Council:

1. Adopt Draft Resolution A amending the City of Atascadero Facility Policies,
Procedures and Fees Manual; and,

2. Adopt Draft Resolution B adding new fees and amending specified fees for
City Services.

DISCUSSION:

Background: The Department of Community Services is responsible for administering
the rental and use of City facilities by private citizens, community groups and other City
departments. To administer this process effectively and efficiently, staff has developed
procedures and regulations compiled in the City of Atascadero Facility Policies,
Procedures & Fees Manual. This document was originally adopted by the City Council
in October 1991, and has been amended several times since then; the last revision was
approved by the City Council on November 25, 2003.

In an effort to continually update our policies and respond to an increase in demand for
facility use by the community, staff is recommending additional revisions be made to the
Manual. Staff is also recommending some fee amendments be approved, as well as
adding a couple of new fees. These recommendations are based upon surveys of other

citesb f,eseve |l | as experience with rental mar ket

The Cityds community and recreationalitfydsil.i

General Fund, and, in part, by service fees paid by the users of the facilities. As the

Citybés ability to subsidize these facilities

have historically been asked to help compensate to offset the costs of their use of the
facilities.
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Analysis: Several minor proceduraland admi ni strative revisions
Policies, Procedures & Fees manual are proposed. In our ongoing effort to improve our
management and oversight of City rental facilities, staff feels these amendments and

insertions of new policies are necessary.

A few of the proposed additions/changes to the Fee Schedule and Manual are:

e The Faces of Freedom Veterans Memorial - This is a new facility, with a number
of groups desiring to use it annually. While Staff supports keeping the use of the
Memorial affordable, having no fee at all is not practical. The staff time incurred
from the time an application is submitted, to booking the reservation and the
coordination of the events with the applicant groups is sometimes significant.
This is particularly true when trying to coordinate and minimize impacts at the
Lake Park when other events are already reserved at the Lake Park and Pavilion.
Staff is recommending that a modest administrative fee of $75 be required for
groups reserving the Memorial. This proposed fee shall include the planned
picnic area adjacent to the Memorial, if or when it is built.

e Stadium Park 7 This facility is rentable, with certain restrictions, and is being
incorporated into the Manual.

e Temporary Banner Holder Policy i This Council approved policy is being added
to the Manual.

e ANOo Smoki ng -Ohedouncd adopted Ordinance No. 543, prohibiting
smoking in the Zoo, parks and other City recreational areas, and this is being
incorporated into the Manual as approved.

o Facilities Policies for Alcoholic Beverages - T h e  Ciadility @lsohol policy is
proposed to be modified. The change involves not allowing hard alcohol to be
served by non-profits at the Lake Pavilion and Colony Park Community Center at
any time. In the past, this would have impacted two groups: the Chamber of
Commerce and the Atascadero Fire Fighters Association (AFFA), however, the
AFFA has already decided to use another facility for their annual fundraiser. If
the City Council approves this change, the
Harvest Catering, will be eligible to obtain a beer and wine liquor license for the
Lake Pavilion. By continuing to allow the non-profit groups to serve hard liquor at
the Pavilion, the catering concessionaire is unable to obtain a license to serve
beer and wine. The City would receive greater than 10% of the revenue
generated by the catererods potenti al al coh
include adding language that will not allow the serving of alcohol at any functions
honoring, or being put on for minors.

e Facility Security Deposit-The City wil | add a provision
deposit will not be returned if the Police Department is called to respond to an
incident at the function.

A list of the recommended policy revisions and copy of entire current City of Atascadero
Facility Policies, Procedures & Fees manual are attached. (Attachment I)

Also proposed are the addition of a few new fees and amending a couple specified fees
for City Services. A list of these recommended changes is attached. (Draft Resolution
B, Exhibit 1)
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Conclusion: The proposed revisions to the Cityods

Fees, as well as the recommended fee additions and amendments, will assist staff in
the management of City operated facilities. They are consistent with the previous
Council direction regarding facility use fees. Staff recommends that the City Council
approve the Draft Resolution A, amending the City of Atascadero Facility Policies,
Procedures and Fees, and Draft Resolution B, adding new fees and amending specified
fees for City Services.

FISCAL IMPACT:

Approval of the recommend elty Palities,rPgpeedures and
Fees will result in minor increases in revenue from rental functions.

Approval of the recommended addition of new fees and amendments to specified fees
for City Services will result in some additional revenues, and some minor revenue
reductions in field usage rental fees.

ALTERNATIVES:

1. The Council may deny some of or all of the proposed revisions to the City of
Atascadero Facility Policies, Procedures and Fees.

2. The Council may approve Draft Resolution A, with modifications to the proposed
revisions to the City of Atascadero Facility Policies, Procedures and Fees.

3. The Council may deny some of or all of the proposed new fees and amending
specified fees for City Services.

4. The Council may approve Draft Resolution B, with modifications to the proposed
new fees and amending specified fees for City Services.

ATTACHMENTS:

1. List of Recommended Manual Revisions

2. Cityds Facility Pol i Maneak(Shoving DrafteRewsiors)s
3. Draft Resolution A - Amending the City of Atascadero Facility Policies

Procedures and Fees Manual
4, Draft Resolution B - Adding new fees and amending specified fees for City
Services

t

he

and
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ITEM NUMBER:

DATE:

Recommended Manual Revisions

Cc-3
04/27/10

Item | Page Item Current Description Proposed Changed Justification
# # Description
1 Cover Title Facility Policies, Procedures & | Facility Rental Policies & Qmit listing fees in the
Page Fees Procedures Manual since the most
current fees are listed
in the City Fee
Schedule.
2 Cover Date Revised August 28, 2007 Revised April 27, 2010 New date of Council
Page approved revision.
3 1-2 Table of Update with correct
Contents page numbers and
added items.
4 3 ATASCADERO | ALVORD FIELD: Adult-sized Alvord Field {Babe Ruth): High | Specify organization
LAKE PARK baseball field with field lights, | school-sized baseball field with | with field use
bleachers, and restrooms. field lights, bleachers, and agreement. Note
seasonal availability.
restrooms. Seasonal
availability.
5 3 ATASCADERO | Gazebo: An area suitable for | Gazebo: An area suitable for No electricity or lights
LAKE PARK outdoor wedding ceremonies. | outdoor wedding ceremonies. available.
Chairs available for rent. Chairs available for rent. No
electricity or lights available.
6 3 ATASCADERO Veteran’s Memorial: Grass Addition of new facility
LAKE PARK area surrounding the Memorial | to manual.
site. Two light poles in grass
area with electricity. Group
picnic area to be developed.

7 3 CITY HALL: Public Meeting Room: Public Meeting Room Specification of which
Available for rental from {Conference Room #4): conference room
8:00am — 5:00pm, Monday — Available for rental from available for rental.
Friday ONLY. Seats 57 people &:00am-5:00pm, Monday — Specify that
with meeting room tables. Friday ONLY. Seats 57 people audio/visual is available
Access to public restrooms. with meeting room tahles. with rental.

Access to public restrooms.
Audio/visual available.

a8 3 CITYHALL: City Hall Council Chambers: City Hall Council Chambers: Specify that
Available for rental from Available for rental from audio/visual is available
8:00am-5:00pm, Monday — &:00am-5:00pm, Monday — with rental.

Friday ONLY. Seats 299 Friday ONLY. Seats 299 people
people assembly style. Access | assembly style. Access to
to public restrooms. public restrooms. Audio/visual
available.
9 3 COLONY PARK: | Softball Fields #1 and #2: Softball Fields #1 and #2: Two | Note seasonal

Two youth-sized softball
fields. No field lighting.
Bleachers and restrooms are
available.

youth-sized softhall fields. No
field lighting. Bleachers and
restrooms are availahle.
Seasonal availability.

availability.
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Item

Page

Item

Current Description

Proposed Changed
Description

Justification

10

COLONY PARK:

Barbeque Area: 32 small
barbeque pits with shade and
seating for approximately 20
people per pit. Adjacent to
outdoor basketball courts.
Restrooms may NOT be
available depending on rental

time/day.

Addition of new facility
to manual.

11

COLONY PARK
COMMUNITY
CENTER:

Conference Room: Meeting
room with o maximum capacity
of 25 people. Equipped with 12
lap top computers and white
board.

Arts & Crafts Room: Classroom

designed for art classes with

stools, tables and sinks with a

maximum capacity of 39
eople.

Dance & Exercise Room:

Dance room with g maximum
capacity of 50 people.
Equipped with mirrors, dance
bars and spring floor.
Gymnasium: Full size
gvmnasium with a maximum
capacity of 450 sport, 600
banguet. Equipped with 6
basketball hoops, scoreboard
bleachers, volleyball nets,
referee stands, illuminated
score table, optional floor cover
and other sport or banquet
options.

Addition of new facility
to manual.

12

PALOMA
CREEK PARK:

Baseball Field: Fenced, youth-
sized baseball field with
bleachers.

Baseball Field (Little [eague):

Fenced, youth-sized baseball
field with bleachers. Seasonal
availability.

Specify organization
with field use

agreement. Reflect
seasonal availability.

13

PALOMA
CREEK PARK:

Equestrian Arena: Multi-
purpose egquestrian arena
available for daily use and
special events. Arena lighting
and announcer’s booth are
available.

Equestrian Arena: Multi-
purpose equestrian arena
available for daily use and
special events. Arena lighting
and announcer’s booth may be
rented upon availability and
Railhead Riders approval.

Clarification.

Page 2 of 31
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Recommended Manual Revisions
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Item | Page Item Current Description Proposed Changed Justification

# # Description

14 4 PALOMA BBQ at Paloma: Shaded patio OMIT . Group

CREEK PARK: | with barbeque pit and 8 picnic OMIT ENTIRE SECTION barbeque area
tables to accommodate removed at Paloma.
approximately 60 people.

15 4 PAVILION: Kitchen: A complete Catering Services: Catering Change to reflect
commercial kitchen. No services provided by Pacific Pacific Harvest Catering
dishes or utensils supplied. Harvest Catering throughout as exclusive caterer of

the yvear. To contact Pacific the Pavilion.
Harvest catering, please call
(805) 464-0944.
16 4 STADIUM Stadium Park: Large Addition of facility to
PARK: undeveloped area suitable for manual. Master plan
special events. No barbegue, and rental use policies
electricity or restroom facilities | to be developed.
available. Available seasonally
based upon fire season.
17 6 GENERAL Security Guards: Security Security Guards: Security Clarification.
CONDITIONS | guards are required at all City | guards are required at all City
GOVERNING facilities where alcoholic facilities where alcohalic
USE OF beverages are served and at heverages are served and at
FACILITIES: other events where the other events where the

Director or designee deems
appropriate. One security
guard per hundred people or
thereof shall be present for
the full length of the event,
unless amended by the
Director or designee. Security
guard(s) are required to
remain on site until all guests
and renters have left the
premises. The expense for
said security guard(s) shall be
assumed by the per mittee.

Director of Community
Services, or designee, deems
appropriate. Other events may
include, but are not limited to
concerts and events with more
than 100 quests in attendance
or those with more than 75% of
the attendees under the age of
18. One security guard per
hundred people shall be
present for the full length of
the event, unless amended by
the Director of Community
Services, or designee. Security
guard(s) are required to remain
on site until all guests and
renters have left the premises.
The expense for said security
guard(s) shall be assumed by
the permittee.
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Item | Page Item Current Description Proposed Changed Justification
# # Description
18 7 GENERAL Capacity of Facilities: Capacity of Facilities: Clarification.
CONDITIONS | Permittee shall not admit a Permittee shall not admit a
GOVERNING | greater number of persons greater number of persons
USE OF than the maximum capacity than the maximum capacity
FACILITIES posted or documented on the | posted or documented on the
facility confirmation. facility confirmation. Premises
and events are subject to
inspection by the Fire Marshall.
19 7 GENERAL Concessions: The Department | Concessions: The Department | Per established City
CONDITIONS | reserves all concession rights. | of Community Services policy. Some events
GOVERNING Programs, records, tapes, reserves all concession rights. may want to bring in
USE OF books, and related items may | Programs, records, tapes, 3" party vendors.
FACILITIES be sold in conjunction with an | books, and related items may
event if they relate to a be sold in conjunction with an
performance or meeting if event if they relate to a
prior written approval has performance or meeting if prior
been received. Arrangements | written approval has been
must be made in advance, and | received. Arrangements must
may be subject to a payment be made in advance, and may
of a percentage of the gross he subject to a payment of a
receipts, which will be percentage of the gross
determined by the Director or | receipts, which will be
designee. determined by the Director of
Community Services, or
designee. Business licenses are
required for concessions on City
property.
For profit vendor concessions
that take place at the Pavilion
are subject to a 10% sales fee.
20 7-8 TEMPORARY 1. Banner Permit Procedures: | Addition of current
BANNER(S): a. A banner permit is approved Policy to the

required for all

organizations or
individuals reserving
the Sunken Gardens
and Atascadero Lake
Park temporary banner
holders. These general
procedures shall also
apply to the flag
holders on El Camina
Real, along the front of
the Sunken Gardens.

manual.
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Recommended Manual Revisions
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Item | Page Item Current Description Proposed Changed Justification
# # Description
The flags shall only be
allowed for display for

one day only, during an
event. No temporary
banners shall be
permitted at these
facilities that are not
displayed in the banner
holders. Unauthorized
banners will be taken
down.

b. All banner permit

requests for the Sunken
Gardens and
Atascadero Lake Park
Temporary Banner
Holders shall be
autharized by the
Director of Community
Services, or designee
and subject to

availability.
Application forms are

available at the
Atascadero City Hall.

c. A written application is

reguired by applicant,
and must be submitted

before a reservation
will be considered.

d. Banner permits for the

Sunken Gardens and
Atascadero Lake Park
Temporary Banner
Holders shall be made
in the order of receipt

of application by the
Department and
subject to the
availability of the
facility. Specific date
reservations can he
submitted @ maximum
of one (1) calendar year
in advance from date of

Page 5 of 31
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Recommended Manual Revisions
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Item

Page

Item

Current Description

Proposed Changed
Description

Justification

application. Temporary

event banners for City

sponsored activities

have priority. In the
Sunken Gardens,

Farmer’s Market
banners will be placed
over all permitted
banners on
Wednesdays only, and
will be removed the
same day.

Only banners

announcing events or

activities taking place
in the Sunken

Gardens/Colony

District may be

displayed in the

Sunken Gardens. Only

banners for events or

activities taking place
at the Atascadero Lake

Park/Zoo may be

displayed in the Lake

Park banner holders.

A permit will not be

issued under the

following conditions:

i. Insufficient Notice -
When department
persannel cannot be
scheduled, facilities
prepared, or other
conditions relating
to such use cannot
be completed in the
time between the
date of the request
and the proposed
event.

ii. When Temporary
Banners are Posted
Prior to Approval —
When a temporary

Page 6 of 31
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Recommended Manual Revisions

Item | Page Item Current Description Proposed Changed Justification
# # Description

event banner has
been posted on the
Sunken Gardens or
Atascadero Lake
Park Banner Holders
prior to receiving
approval,

2. Temporary Event Banner

Requirements:

a. All temporary event
banners mounted on

the Sunken Gardens
and Atascadero Lake
Park Temporary banner
holders must comply
with the conditions and
requirements specified:
i.  Banners intended
for the
announcement of

community special
events and

activities canducted
by organizations
only. For-
profit/commercial

hanners will not be
allowed. Banners
of a political nature
(for candidates
political events and
messages) are
prohibited.

ii.  Banners may be
posted 21 days
prior to the event
and no sooner.

iii.  The permit holder is
responsible for
posting and
removing the

temporary event
bhanner.

iv.  Banners must be
removed within one
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DATE:

Recommended Manual Revisions
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04/27/10

Item

Page

Item

Current Description

Proposed Changed
Description

Justification

day after the event.

If the banner is left
up more than one
day after the
event, City

personnel will
remove the banner

and a 525 fee will
be charged. The
banner will not be
released to the
owner until the fee
is paid.

b. Banners must be:
Width — 8 ft., height — 3
ft. and be of
professional quality.

c. All temporary event
banners must be posted

on the established
banner holders anly,
unless expressly
approved by the
Director of Community
Services.

Cancellation of Permit by

the City:

a. A permit may be
cancelled based upon

any of the followin

conditions:

i.  If the permit is
found to contain
false or misleading
information.

ii.  Ifany individual
group, member or
guest willfully, or
through gross
negligence
mistreats the
facility/equipment
or violates any of
the rules, paolicies,
regulations, terms
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Cc-3
04/27/10

Item

Page

Item

Current Description

Proposed Changed
Description

Justification

and conditions

established for use
of the facility.

iii.  If the banner is
torn, ripped or
unsightly. If the
content of the
banner is offensive
to the public.

iv.  If permittee
defaults on, or has
not completed alf
conditions and
requirements for
use of the
temparary banner
holders.

v. _fthe temporary

event banner

holder is needed for
public necessity or
emergency use.

21

SMOKING:

City Ordinance #235 prohibits
smoking in all City-owned
indoor facilities. Smoking is
prohibited within 20 feet of
any public entrance.

City Ordinance #235 prohibits
smoking in all City-owned
indoor facilities. Smoking is
prohibited within 20 feet of any
public entrance.

City Ordinance No. 543
prohibits smoking and tobacco
products in the Charles
Paddock Zoo and in the City’s
outdoor recreation areas and
parks. Smoking is permitted in
paved parking lots only.

Addition of newly
Council adopted “No
Smoking” Ordinance
for the Zoo and City's
outdoor recreation
areas and parks to the
Manual.

22

ALCOHOLIC
BEVERAGE

SALES POLICY:

ALCOHOLIC BEVERAGE
POLICY:

7. Ratio of security guards to
participants will be 1 guard
per 100 guests or thereof.

ALCOHOLIC BEVERAGE SALES
POLICY:

7. Ratio of security guards to
participants will be 1 guard per
100 guests.

Clarify, in the title, that
it is alcohol “sales.”

23

10

FACILITY
POLICIES FOR
ALCOHOLIC
BEVERAGES:

ALCOHOLIC BEVERAGES:
Alcoholic beverages are
allowed in City parks and
facilities unless specifically

FACILITY POLICIES FOR
ALCOHOLIC BEVERAGES: Sale
of alcoholic beverages are not
allowed in City parks and

Omit old language.
Insert existing,
approved Policy and
current

Page 9 of 31
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DATE:

Recommended Manual Revisions

Cc-3
04/27/10

Item

Page

Item

Current Description

Proposed Changed
Description

Justification

designated. Authorization to
sell alcoholic beverages at all
City facilities may be
requested in coordination
with a facility request
application for a special event.
Authorization for such permit
will be at the discretion of the
Director or his designee. If
alcoholic beverages are for
sale, a permit from the State
of California, Alcohol Beverage
Control, will be required.
Proof of liability insurance in
the amount of $1 million
dollars is also required for the
sale of alcoholic beverages,
naming the City as an
additional insured. No one
under the age of 21 is allowed
to consume alcoholic
beverages.

facilities unless specifically

designated. Authorization to
sell alcoholic beverages at all
City facilities may be requested
in coordination with a facility
request application for a special

event. If alcoholic beverages
are for sale, a permit from the
State of California, Alcohol
Beverage Control, will be
required. Proof of liability
insurance in the amount of one
million dollars (51,000.000) is
also required for the sale of
alcoholic beverages, naming
the City as an additional
insured. No one under the age
of 21 is allowed to consume
alcoholic beverages.
Authorization for such a permit
will be at the discretion of the
Director, or designee.

Pavilion & Colony Park
Community Center Alcohol
Policy:

o  Hard Liquor will not be
permitted at functions
including wedding,
birthday parties, and
other events. (Beer,
wine and champagne
are permitted)

o A certified bartender is
required to serve
alcohol at all Pavilion
and Colony Park

Community Center
functions. The Pavilion

Coordinator may waive
this requirement if the
event is a “low risk”,
non-profit function and
a sober supervisor is

present to serve the
alcohol and monitor

Addendum to
approved policy. This
policy will go into
effect pending
approval by The State
Department of Alcohol
Beverage Control for
Pacific Harvest Catering
to obtain a beer and
wine license. (By law,
hard liquor is not
permitted with a
permanent beer and
wine license for the
premises.)
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Recommended Manual Revisions

Cc-3
04/27/10

Item

Page

Item

Current Description

Proposed Changed
Description

Justification

consumption.

e Security guards are a
requirement at all
events in which alcohol
is served. One security
guard is required per
100 guests.

e Special event insurance
must be purchased at
all events in which
alcohol is served. The
insurance includes a
general liability and
liguor liability
premiums. Insurance
may be purchased
through the City of

Atascadero as an
additional insured for
one million dollars
(51,000,000).

s No alcohol of any kind
may be served for
minaors or at parties
that are in honor of
someone under the age
of 18 (ie: 15" or 16”

birthday parties).

Major Special Events Alcohol
Sales:

If alcohol is sold at @ major
special event, the applicant is
responsible for providing to the
City of Atascadero, and to post
at the event, a copy of the State

alcoholic Beverages Sales
Permit. To secure this permit,
the applicant must receive a
letter from the City stating
permission to sell alcoholic
beverages on City property.
The letter must be presented to
the State Department of
Alcoholic Beverage Control

Page 11 of 31



ITEM NUMBER:

DATE:

Recommended Manual Revisions
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Item | Page Item Current Description Proposed Changed Justification
# # Description
located at 3220 South Higuera
Room #305, San Luis Obispo.
24 10 AMPLIFIED Amplified music is allowed in Amplified music is allowed in Clarification.
MUSIC AT certain City facilities, upon the | certain indoor City facilities, Atascadero Police
INDOOR approval of the Director or upon the approval of the Department reviews
FACILITY: designee. Amplified music is Director, or designee, and are and approves all bands
allowed in indoor facilities also subject to approval by the | for security risks, etc.
from 8:00 a.m. to 12:00 a.m., Atascadero Police Department.
unless extended by the Amplified music is allowed in
Director or designee. indoor facilities from 8:00 a.m.
to 12:00 a.m., unless extended
by the Director, or designee.
25 10-11 AMPLIFIED Amplified music is not allowed | Amplified music is not allowed | Due to Colony Park
MUSIC AT at outside facilities, unless at outside facilities, unless being located near
OUTDOOR authorized specifically by the authorized specifically by the residences, itis
FACILITIES: suggested that no

Director or designee, or unless
the request meets one of the
following criteria:

1. The amplified music is
conducted during an
approved Major
Special Event. All
provisions of the
Major Special Event
policies must be met.

2. The amplified musicis
conducted at the
Atascadero Lake Park
Gazeho on Fridays,
Saturdays, Sundays
from noon until 8:00
p.m.

3. The amplified music is
associated with the
annual City-sponsored
Concerts in the Park
Series.

4, The permit holder is
required to
immediately comply
with requests by City
staff to reduce the
music volume. Failure
to comply, will result

Director or designee, or unless
the request meets one of the
following criteria:

1. The amplified music is
conducted during an
approved Major Special
Event. All provisions of
the Major Special Event
policies must be met.

2. The amplified music is
conducted at the
Atascadero Lake Park
Bandstand on Fridays,
Saturdays, Sundays
from noon until 9:00
p.m.

3. The amplified music is
associated with the
annual City-sponsored
Concerts in the Park
Series.

4. The permit holder is
required to
immediately comply
with requests by City
staff to reduce the
music volume. Failure
to comply, will result in
denial of future

amplified music be
allowed in outdoor
areas. Does not apply
to amplified sound at
ball fields.
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Recommended Manual Revisions

Item | Page Item Current Description Proposed Changed Justification
# # Description
in denial of future requests for amplified
requests for amplified music by the permit
music by the permit holder.
holder. 5. Amplified music is not

allowed in outdoor
areas at Coleny Park

due to the nearby
residences.
26 11 INFLATABLE INFLATABLE BOUNCER POLICY | Addition of Policy into
BOUNCER {OUTDOOR FACILITIES): the Manual.
POLICY Inflatable bouncers are only
(OUTDOOR authorized in the following City
FACILITIES): of Atascadero parks:

e Atascadero Lake Park —
Next to large
reservation areas only,
unless associated with
a major special event.

e Paloma Creek Park —
Next to picnic shelter
only.

e Sunken Gardens Park

The following rules apply:

1. Use of an inflatable
bouncer is ONLY
allowed with
reservation of a park
site.

2. If site has electrical
outlets, they must be
used to power the
inflatable bouncer and
the additional utilities

ee will apply. If site
does not have an
electrical outlet, a
“guiet” style generator
must be provided.

3. Only ONE inflatable
bouncer is allowed in a
park, per day, unless
special authorization is
given by the Director of
Community Services, or
designee.
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Recommended Manual Revisions

Cc-3
04/27/10

Item

Page

Item

Current Description

Proposed Changed
Description

Justification

4. Stakes are strictly
prohibited in City

arks. All inflatable
bouncers are to be
weighted down.

5. The City of Atascadero
must have a valid copy
of the vendor’s liability
insurance policy on file.

6. Inflatable bouncers
with water features are
strictly prohibited in all
parks.

27

11

RULES AND
REGULATIONS:

In order that activities at City

facilities can best be enjoyed

by everyone, hasic rules of

good conduct must be

observed. These include, but

are not limited to, the

following:

1.

All City ordinances
must be observed.
Gambling, the use of
obscene language,
dangerous conduct,
unusually loud
amplified music, or
any other activity that
creates a disturbance
will not be permitted.
The sale of alcoholic
heverages without the
proper permits is
prohibited.

No equipment or
furnishings shall be
removed from a
facility without
Director approval.
Animals are not
allowed in City
buildings, except for
handicap assistance
purposes, unless

In order that activities at City
facilities can best be enjoyed by
everyone, basic rules of good
conduct must be observed.
These include, but are not
limited to, the following:

1. All City ordinances
must be observed.

2. Gambling, the use of
obscene language,
dangerous conduct,
unusually loud
amplified music, or any
other activity that
creates a disturbance
will not be permitted.

3. The sale of alcoholic
beverages without the
proper permits is
prohibited.

4. No equipment or
furnishings shall be
removed from a facility
without Director
approval.

5. Animals are not
allowed in City
buildings, except for
service animals for the
disabled, unless
Director approval has
been given.

Amendment to allow
non-profit rental of the
Sunken Gardens for
flea markets or
rummage sales. Notto
exceed two, organized
events a year.
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Director approval has 6. Organized flea markets
heen given. and rummage sales are
6. Flea Markets and permitted in the
rummage sales are Sunken Gardens, no
not permitted on City more than twice a year.
property except for Flea Markets need to
City sponsored events. be organized by a non-
profit organization
Failure to comply with the with clearly marked
rules and regulations may spaces, subject to the
. N approval of the
result in termination of a - .
. i Director, or designee.
facility use permit.
Failure to comply with the rules
and regulations may result in
termination of a facility use
permit.
28 12 FEE AND 5. Reservations shall be made | 5. Reservations shall be made | Clarification. Allows
PERMIT in the order of receipt of in the order of receipt of groups to reserve
PROCEDURES application by the application by the facility rental dates

Department and subject to
the availahility of the
facility. All required fees
must be paid prior to the
facility being utilized.

Specific date reservations
can be submitted a
maximum of one (1)
calendar year in advance
from date of application.
Continuing multiple-date
reservations can be
submitted for a maximum
time period of one (1)
calendar year in advance

from date of application.

Recognized non-profit
organizations (see
Classification of Users
Section) continuing multiple-

date reservations are to bhe

Department and subject to
the availahility of the
facility. All required fees
must be paid prior to the
facility being utilized.

Specific date reservations
can be submitted a
maximum of one (1)
calendar year in advance
from the date of
application. Pavilion
reservations can be
submitted @ maximum of
eighteen calendar months
in advance from the date of

application.

Continuing multiple-date
reservations can be
submitted for a maximum
time period of one (1)
calendar year in advance
from date of application.

farther in advance.
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submitted for a maximum Recognized non-profit
time period of one (1) organizations (see

Classification of Users
Section) continuing
multiple-date reservations
are to be submitted for a
maximum time period of
one (1) calendar year in
advance.

calendar year in advance.

7. Asecurity deposit may be
required at certain
facilities and must be paid
in full 20 business days
prior to the facility being
confirmed. This fee shall 7.
be refunded only if the
facility is left clean and
without damage to the
building or its furnishings.
The City reserves the right
to retain all or part of the
security deposit if facility
is left unclean or
damaged. If event runs
over the agreed-upon
time, fees will be
deducted from the
security deposit.

A security deposit may
be required at certain
facilities and must be
paid in full twenty (20)
business days prior to
the facility being
confirmed. This fee
shall be refunded only if
the facility is left clean
and without damage to
the building or its
furnishings. The City
reserves the right to
retain all or part of the
security deposit if
facility is left unclean or
damaged, or the police
department is
dispatched to the event.
If event runs over the
agreed-upon time, fees
will be deducted from
the security deposit.

12. At certain events, City
staff may be assigned to
assist at a rate of 515 per
hour. This fee must be
paid prior to the event
date.

14. Fees for indoor facilities
will be based on a one-
hour minimum rental time 12
frame. Fees for the
Pavilion will be based on a
four-hour minimum on
Friday, Saturday and
Sunday.

. At special events, City
staff may be assigned
to assist at a rate of
their fully allocated
hourly rate. This fee
must be paid prior to
the event date.

14, Fees for indoor facilities
will be based on a one-
hour minimum rental
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time frame. Fees for
the Pavilion will be
based on a four-hour
minimum on Friday and
Sunday. [See page 15

or facility minimum

charge)

29

13

CANCELLATION
OF PERMIT:

BY PERMITTEE:

To cancel a reservation or
change the date of a facility
usage permit, the permittee
must give a minimum of
twenty (20) business days
written notice for all indoor
facility reservations and the
Sunken Gardens Park. A
reservation deposit (if
applicable) may be
transferred, but is not
refundable if permittee
cancels.

To change the time of an
event, a minimum of 7 days
notice is required.

In the case of inclement
weather for outdoor facility
reservations, the applicant
may request a full refund of
usage fees or reschedule the
reservation date.

BY PERMITTEE:

To cancel a reservation or
change the date of a facility
usage permit, the permittee
must give a minimum of
twenty (20) business days
written notice for all
indoor/outdoor facility
reservations. A reservation
deposit (if applicable) may be
transferred, but is not
refundable if permittee
cancels. A reservation
change or modification fee,

based on the City’s current

fee schedule, will be applied.

To change the time of an
event, a minimum of 7 days
notice is required and a
reservation change or

modification fee, based on

the City's current fee

schedule, will be applied.

In the case of inclement
weather for outdoor facility
reservations, the applicant
may request a refund of
usage fees, subject to an
administrative fee, or
reschedule the reservation
date.

Clarification. Due to
additional staff time
incurred to administer
and process the
change.
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30 14 FEES: CO-SPONSORED CLASS: Class

“A" criteria must be met. Co-
sponsored status is extended OMIT ENTIRE SECTION
to groups providing a service
with a formal partnership with
the City of Atascadero. Co-
sponsorship status does not
require that normal staffing
patterns be maintained. The
organization or activity must
be organized with the
expressed purpose of
conducting non-profit
programs/services for
residents. A copy of the
group’s bylaws and financial
records may be required.

31 14 FEES: FEE WAIVERS: CO-SPONSORED STATUS: Fee waivers not

Any group or individual
conducting events may qualify
for a fee waiver. In order to
qualify, the event must meet
one of the following three
criteria;

1) Proceeds from the event go
to a charitable organization
with a demonstrated
record of direct service to
the Atascadero community.

2) The event directly benefits
City of Atascadero facilities,
programs or services.

3) The event is conducted by a
group in Classification A
and is determined by the
City Council or their
Designee to be for the
greater good of the
residents of Atascadero.

Any group applying for a fee

waiver must submit a written

request, at least three weeks

Due to the cost of operations

and maintenance, fee waivers

are generally discouraged.

However, on a case-by-case

basis, events by other

government agencies or non-

profit organizations may

gualify for co-sponsored status

with the City. In order to
qualify, the event must meet
one of the following three
criteria and approved by
Executive Management:

1) Governmental cooperation.

2) The event might otherwise
be conducted by the City of
Atascadero and directly

benefits City of Atascadero
facilities, programs or
services.

3) The event is conducted by an
organization with a formal

agreement with the City to
conduct such events or

granted can be
appealed to the City
Council. Cost recovery
goals cannot be met if
fee waivers are
common. Maintaining
consistency and
fairness to granting
waivers is problematic.
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prior to the event, stating the | activities.
justification for the waiver. All
fee waivers are granted at the
discretion of the Director of
Community Services.
32 15 EXPLANATION | Fees have been established Fees have been established
OF BASIC FEES: | considering that only the basic | considering that only the basic
facility is to be furnished. This | facility is to be furnished. This
includes: includes:
1. Normal utilities 1. Normal utilities
2. Normal maintenance 2. Normal maintenance
3. Standard table and chair 3. Standard table and
set-up chair set-up
4. General supervision 4. General supervision
5. Sound set-up with
microphone (Pavilion
only)
33 15 EXPLANATION | INDOOR FACILITY MINIMUM INDOOR FACILITY MINIMUM

OF BASIC FEES:

CHARGE:

Fees for indoor facility
reservations are based on an
hourly rate. Thereis a
minimum of two (2) hours
rental fee for the Pavilion
Gronstrand and Rotary
Rooms. All other meeting
rooms may be reserved fora
one (1) hour minimum renal
fee. There is a four (4) hour
minimum on Friday and
Sunday at the Pavilion. Non-
profit groups must reserve the
Pavilion for a minimum of
twelve (12) hours on
Saturdays. Private group
rentals on Saturdays are a flat
fee for the entire day.

CHARGE:

Fees for indoor facility
reservations are based on an
hourly rate. Thereisa
minimum of two (2) hours

rental fee for the Pavilion

Gronstrand and Rotary Rooms.

All other meeting rooms may
he reserved for a one (1) hour
minimum renal fee. Thereis a
four (4) hour minimum on
Friday and Sunday at the
Pavilion. Non-profit groups
must reserve the Pavilion for a
minimum of twelve (12) hours
on Saturdays. Private group
rentals on Saturdays are a flat
fee for the entire day. Rooms
may be booked at an hourly

rate {with a 4 hour minimum)

on Saturdays if the reservation
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is made within 30 days of the
event.
34 16 - FACILITY FEE OMIT ENTIRE SECTION Facility fees will not be
20 SCHEDULE: included in this
Manual.
35 21 SOFTBALL TOURNAMENT APPLICATION TOURNAMENT APPLICATION Omit fee listing.
TOURNAMENT | PROCESS: PROCESS: Facility fees will not be
GUIDELIMES: 1. Submittal of 1. Submittal of tournament included in this
tournament application form, approval Manual.

application form,
approval of proposed
tournament dates,
location, fields used,
and payment of
application fees.

FEE SERVICES / OPTIONS
$50 / site

Reservation
Fee (will be
applied to

the Field Use

Fee). Field
Use Fee
(mandatory)
per field OR
for 2 fields
and the BBQ
Area
$750.00 / 2 Days for 2 fields
and the BBQ
Area

$20.00 / Hr
$500.00 / Day

$100.00 /site  Security
deposit,
(refundable,
submitted
one week
prior to the
tournament)
Food

Concession

$50.00

Fee
(optional)

of proposed tournament
dates, location, fields used,
and payment of application
fees.

Sponsor to meet with
Community Services staff no

later than one (1) week
prior to tournament to
review event schedule,
services requested, and
options desired. Fees far
the services and options are

listed in the current City of

Atascadero Fee Schedule.

Managers are responsible
for their dumpster fees.
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$20.00 / Hr

$15.00 / Hr

$50.00/site

$25.00 / Hr

$50.00

$50.00 /field
$200.00/field

Field Lights
(optional,
Paloma
Creek Park &
Alvord Field
only)
Recreation
Leader to
supervise
facility (May
be assigned
at the
discretion of
the Director
of
Community
Services)
Lost key /
lock
replacement
fee (if facility
key is not
returned)
City Staff
clean-up
time
(charged to
Tournament
Director if
required)
Field
preparation
fee

Base Rental
Base security
deposit

2. Sponsor to meet with
Adult Sports
Recreation
Coordinator no later
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than one (1) week
prior to tournament
to review event
schedule, services
requested, and
options desired. Fees
for the services and
options are listed
helow:
3. Managers are
respansible for their
dumpster fees.
36 22 FOOD SERVICE | Pavilion on the Lake: Pavilion on the Lake: Addition of existing
POLICY: A complete commercial Catering services are available | Policy into the Manual.
kitchen, offering a facility for exclusively through Pacific
various types of food service. Harvest Catering. Puacific
Accessories such as dishes, Harvest Catering includes 1
utensils, cups, glasses, dinner plate per guest, utensils,
silverware, linens, and water goblets, coffee mugs and
cookware are not available. servers. No outside catering
companies are permitted.
Renters may have the option to
rent the kitchen (if available)
and prepare their own food
without the services of an
outside commercial caterer.
Accessories such as plates and
utensils are not included as
part of the kitchen rental.
37 22 FOOD SERVICE | FOOD PREPARATION FOR FOOD PREPARATION FOR Prevents outside

POLICY:

SALE:

Individuals or organizations
may request permission to sell
or collect donations for
providing food services at the
above locations.

Permittee shall follow the
procedures hereinafter set
forth. It shall be the full
responsibility of the individual
or organization to contact the
County Health Department to
determine the exact

SALE:

Individuals or organizations
may request permission to sell
or collect donations for
providing food services at the
above locations.

Permittee shall follow the
procedures hereinafter set
forth. It shall be the full
responsibility of the individual
or organization to contact the
County Health Department to
determine the exact

vendors from
competing for business
on City property with
City contractars.

Page 22 of 31




ITEM NUMBER:

DATE:

Recommended Manual Revisions

Cc-3
04/27/10

Item

Page

Item

Current Description

Proposed Changed

Description

Justification

requirements pertinent to the
type of use.

Individuals or
organizations
wishing to sell or
collect donations for
food services must
submit an
application for a
permit to use a City
facility a minimum of
twenty (20) business
days prior to the
event. Applications
may be obtained at
the City of
Atascadero, 6907 El
Camino Real,
Atascadero, or at
www.atascadero.org.

The Director of the
Department of
Community Services
shall approve or
disapprove all
requests for the sale
or collection of
donations for food
services at City
facilities.

If approved, the
applicant will be
required to contact
the County Health
Department to
receive a permit for
food sales for a
temporary event.
Their office is located
at 2156 Sierra Way,
in San Luis Ohispo
(781-5544).

requirements pertinent to the
type of use.

Individuals or
organizations wishing
to sell or collect
donations for food
services must submit
an application for a
permit to use a City
facility a minimum of
twenty (20) business
days prior to the event.
Applications may be
obtained at Atascadero
City Hall or at
www.atascadero.org.
The sale of food or
beverages on City
property must not
conflict with existing

concessions or

contracts already in
place for City facilities.

The Director, or
designee, shall approve
or disapprove all
requests for the sale or
collection of donations
for food services at City
facilities.

3. |If approved, the
applicant will be
required to contact
the County Health
Department to
receive a permit
for food sales for a
temporary event.
Their office is
located at 2156
Sierra Way, in San
Luis Ohispo (781-
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5544).
4. Acopy of the County
Health Department 4. A copy of the County
permit must be Health Department
provided to the permit must be
Department of provided to the
Community Services Department of
a minimum of ten Community Services a
(10) business days minimum of ten (10)
prior to confirmation business days prior to
for use of the facility. confirmation for use of
the facility.
38 23 MAJOR Individuals, organizations, or Individuals, organizations, or Addition of new
SPECIAL EVENT | businesses may request the businesses may request the use | useable facilities for
PROCEDURES: | use of Atascadero Lake Park or | of Atascadero Lake Park, Major Special Events.
the Sunken Gardens for major | Sunken Gardens Park, Stadium
special events. Park or the Veteran's Memorial
for major special events.
39 23 MAICOR Applicants may request Applicants may request Update name of
SPECIAL EVENT | permission to hold a major permission to hold a major required form.
PROCEDURES: | special event by submitting an | special event by submitting an
“Application To Use A City “Outdoor Facility Use
Facility For Major Special Agreement Application.”
Events.” Applications Applications describing the
describing the event are to be | event details are to be
submitted to the City Hall submitted to Atascadero City
Annex, Department of Hall.
Community Services Office,
6905 El Camino Real,
Atascadero.
40 23 MAJOR DEFINITION OF MAJOR DEFINITION OF MAJOR Clarification.
SPECIAL EVENT | SPECIAL EVENT: SPECIAL EVENT:
PROCEDURES: | The Director of Community The Director of Community

Services, or his/her designee,
based on one or more of the
following criteria may
determine a “Major Special
Events” status:

1. Estimated attendance
of over 250 people.

2. The event organizers
will receive fees or
donations.

3. Amplified music or
entertainers will be

Services, or designee, based on
one or more of the following
criteria may determine “Major
Special Event” status:

1. Estimated attendance
of over 250 people.

2. The event organizers
will receive fees or
donations.

3. Amplified music or
entertainers will be
present.
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present. 4, Paid entertainment will
4. Paid entertainment will be present.
be present. 5. Food or alcoholic
5. Food or alcoholic beverages are to be
beverages are to be sold.
sold. 6. Special event involves
6. Special event involves special security or
special security or public safety controls.
public safety controls. 7. Precludes any other
7. Precludes any other uses at the Park or
uses at the Park. Facility.
41 23 MAJOR APPROVAL PROCESS: APPROVAL PROCESS: Can be approved
SPECIAL EVENT | If “Major Special Event Status” | If “Major Special Event Status” | without Commission
PROCEDURES: | is determined, the Director of | is determined, it is at the involvement avoiding

Community Services will make
a recommendation for
approval or denial to the
Atascadero Parks and
Recreation Commission for all
first-time external events only.
Recommendations and
comments will be sought from
the Police Department and
Fire Department prior to
review by the City Council.
The Director of Community
Services will approve all
continuing or recurring events
unless the applicant has
requested significant changes
to the event.

No more than six major
special events will be allowed
at Atascadero Lake Park
during the period of time
between and including the
Easter holiday weekend and
the Labor Day holiday
weekend. A minimum of two
(2) weeks is required between
major special events.

Major Special Events will not

discretion of the Director, or
designee, to approve or deny
the event application.
Recommendations and
comments will be sought from
the Police, Fire and Public
Works Departments prior to
approval by the Director, or

designee.

If a group picnic area, the
handstand or the gazebo have
already been reserved at the
Atascadero Lake Park, the
application may not be
approved.

time delays for
applicant.
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